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						Learn about managing all your files on your Mac - how to organise them into folders, find them when you need them, and save new files to new or existing folders. Understand all the main storage areas on your Mac and the grea features of your file manager, Finder. Here's what we cover in this latest 2020 edition, for macOS Big Sur


Here are the main topics that we cover:
	Understanding folders and files
	Opening finder
	Exploring finder - the sidebar
	Exploring finder – main folders
	Exploring finder – view options
	A look at the finder toolbar
	Finder preferences
	Navigating finder
	Sharing a file from finder
	Previewing files
	Selecting multiple files
	Creating folders
	Renaming a file or folder
	Copying and moving
	Searching for a file/document
	Smart folders
	Opening and saving within apps
	Managing finder windows
	Getting information about a file
	Working with external storage



Your purchase is of a PDF version of this guide. You will receive a link to this guide and will be able click that link to download the file. The file will be able to then be found in the Downloads area associated with your Web Browser. If you need assistance with this understanding where to find your downloads, you can book an appointment with iTandCoffee at www.itandcoffee.com.au/appointment-request.html.
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27 Sycamore St, Camberwell, Victoria Australia


Call 1300 885 420 

to book an appointment or class, or to enquire about our services and products











		
					
						












					
					
					
						

SENIORS CARD WELCOME HERE:
Seniors Card holders qualify for a 10% discount on all classes booked and paid for online (excludes PTT sessions and classes already discounted during COVID-19 crisis). To activate the discount at the time of booking, select Redeem Coupon or Gift Certificate and enter 10OFFSEN before selecting Pay Now.



					
				



















		
					
						

Services
Classes
Event Calendar
Private Appointments
Gift Vouchers
Remote support
Business Services
Help for families




					
					
					
						

Online Content
Newsletter
User Guides
Video tutorials/classes
Tips and Hints
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iTandCoffee Club
About the Club
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